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Welcome to Parents' Place 
 
Parents' Place is a unique not-for-profit organization that offers both a loving environment for children’s first 
experiences apart from their parents as well as an opportunity for parents to meet. While children are in their 
classrooms, parents will gather to have a morning snack, talk with other members, participate in group 
discussions and listen to speakers from the community address a variety of topics and issues. 
 
Parents’ Place 2016-2017 Calendar 
 
Parent’s Place members meet each week, Monday through Thursday, 9:30 am to 11:30 am. Below is the 
calendar for fall and spring semesters, and a list of dates in which Parent’s Place will not meet. 
 
Fall Semester 
 
September 12- December 8 
We will not meet: Oct. 17, Nov. 8 and Nov. 21-24 
 
Spring Semester 
 
January 9 – May 4 (May 8-11 reserved for snow day policy) 
We will not meet: Jan. 16 and April 13, 17, 18  
When Monongalia County schools are closed or delayed due to inclement weather, or if the Church 
is closed, Parents’ Place will not meet. 
 
Parents' Room Information 
 
Daily Schedule (Monday – Thursday):  
9:25 - 9:35 Children arrive in classrooms 
9:45 Announcements in parents’ room 
10:00 - 11:00 Scheduled speaker or group discussion 
11:00 - 11:30 Talk and clean up 
11:30 Children are picked up from classrooms 
 
Parents' Room Program 
 
Speakers addressing a variety of topics are invited to talk to Parents' Place members. Typically, speakers 
are scheduled based on availability and the desire of the members. Additionally, there are the options of 
a planned group project or informal time for conversation. 
 
The programming committee makes every effort to find speakers who will be of interest to many 
Parents' Place members, and to assemble a balanced calendar. If you have speaker suggestions, please 
contact a member of the programming committee. 
 
Please remember that our speakers are volunteers and guests of Parents' Place. Please extend them the 
courtesy of your attention during their scheduled appearance. 
 
Children who are under 10 months old at the beginning of the fall semester will be in the parents’ room 
with their parents. There are a variety of toys available for these children. Please remember to clean up 
any toys or blankets used at the end of each session. Children are the primary focus of Parents’ Place, and 
it is not expected that children in the parents’ room remain quiet during speaker presentations or group 
discussions. 
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Classroom Information 
 
Parents must stay in the building while their children are at Parents' Place. The teachers open classroom 
doors at 9:25. Plan to arrive no later than 9:35. Please be punctual when dropping off your children; 
late arrivals disrupt classes in session. Please pick up your child promptly at 11:30 so that everyone, 
including the teachers, can be out of the building at 12:00. Please discuss exit instructions with the 
teacher and teacher liaison if you need to pick-up your child before 11:30 am. 
 
Please notify the teacher, and either a registrar or co-chair if your child will be absent for more than 
two consecutive weeks or if you will not be returning. Regular attendance at Parents’ Place is 
important for classroom consistency. There are many valid reasons for missing scheduled sessions. If a 
member finds he/she cannot attend on a regular basis we ask that he/she consider relinquishing 
classroom spaces for individuals on the waiting list. 
 
Children may not attend Parents' Place without their parents (or an approved substitute such as a 
grandparent or permanent caregiver). If an emergency arises on a particular day and you would like 
another member or non-member to bring your child, please notify the co-chair prior your child’s 
arrival that day. 
 
Dress your children in comfortable clothes that can get messy. Parents will be able to change diapers or 
take children to the bathroom as needed. A changing table is provided in the parents' room. 
 
For privacy purposes, anyone desiring to videotape or photograph children other than their own 
must receive prior permission from the parents and the teacher of those children. 
 
Children who are not registered members of Parents’ Place are not permitted to attend classes at 
Parents’ Place. If the need arises, a non-registered child may attend the parents’ room with their 
caregiver. Please discuss the need with the church co-chair or teacher co-chair prior to attending 
with the child. 
Please direct questions/concerns regarding classroom assignments to the current registrar. 
 
Tips on Separation 
 
The following is a list of suggestions for dealing with separation from your toddler or preschool child. 
These are only suggestions, but they are methods that other Parents’ Place members have found to be 
most comforting to children. 
� Try to show your child the parents’ room so that he/she has an idea about where you will be. �
� Plan to stay with your child for the first few visits for about 15 minutes but do not actively play with 

the child. Try to get him/her interested in an activity that does not involve you. ��
� Do not sneak out. Tell the child that you are leaving and that you will be back. �
� Make arrangements with the teacher about how long the child will be allowed to cry before retrieving 

the parent. ��
� Don’t expect your child to last the two hours if this is his/her first experience in this type of setting. �
� Regular attendance, if possible, is very helpful in easing separation for your child. �
� A reasonable goal for successful separation is three to four weeks. �
� Our teachers are experienced in dealing with separation issues. Please have confidence in them. �
� Talk with other members about your child’s separation anxiety. You will find that many members 

have experienced the same thing at first, and are very empathetic. Don't give up! �
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Discipline Concerns 
 
If a discipline issue or any other concern with a particular child arises that cannot be resolved by 
the teacher, then the following policy will be implemented: 
 
1. Teacher informs teacher liaison (TL) at first sign of difficulty and continues to observe and document 

concern regarding the child.   
2. TL shares this concern with the parent. Together the teacher, TL, and parent will meet to develop and 

implement a plan of improvement.   
3. If the plan is unsuccessful, the executive board, along with the child’s teacher, will convene and 

resolve the problem in the best interest of all parties involved.  
 
Sick Child Policy 
 
Parents must use their own discretion when deciding if a child is too ill to attend Parents’ Place. It is 
expected that all children will occasionally have the sniffles, but a child that is obviously sick, unwell, or 
contagious should not attend. Please remember that the most contagious time of a cough or cold is the 
first 48 hours. Additionally, we at Parents’ Place follow “the 24 hour rule”: children should not return 
until they have not experienced any vomiting, diarrhea, or fever (without the aid of fever-reducing 
medications) for a MINIMUM of 24 hours. Also, children should not return for 24 hours after beginning 
antibiotics. Please keep children at home if they are displaying any unidentified rash, pink eye, head lice, 
or any condition that would be considered a “communicable disease” (we also ask that you please notify 
the teacher and/or co-chair should your child experience one of these conditions so that parents of other 
children may be notified of a possible exposure without the use of any names). 
 
We ask you to extend the same courtesy that you would expect from other parents. If at any time a 
teacher feels that a child is too sick to be in the classroom, she may contact the parent or teacher 
liaison and request that the child be taken home. 
 
Snow Day Policy 
 
The end of the Parents' Place school year will be a predetermined Thursday. During the final week, 
Parents’ Place will hold a spring end of year concert and teacher appreciation picnic.  The week AFTER 
the final week of PP is set aside for snow day make-up. IF a day misses more than 3 days due to weather 
(i.e.: Mon. County cancels or delays school resulting in PP cancellation), then that day would use the 
corresponding day during the snow day week as a make-up day. There would only be one day that 
would be considered a make-up day even if the number of snow days for any given day exceeds 4. 
 
 
Teachers will still be paid for snow days. 
 
It is the responsibility of the board (co-chairs, social etc.) to host play dates in lieu of missed days 
based on members’ interest. 
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Parents’ Place Tuition 
 
• $12/day for the first child and $6/day for each additional child.  
• $35 membership fee for the attending parent (children under 10 months old at the beginning of the Fall 

Semester stay in parents' room free). 
• Tuition for each session varies with the length of the semester and the number of days per week a 

family is attending.  �
x If there is any question or concern about your bill, please contact the money-in registrar. �
 
Tuition should be paid according to the following schedule: half of the first semester’s tuition bill is due 
within seven days after your billing date August to hold a space for the fall. The remaining balance is 
due within seven days after your billing date in September, unless installment payments have been 
arranged with the money-in registrar. 
 
For the spring semester, half of the tuition bill is due within seven days after your billing date in 
December to hold a space for the spring. The remaining balance is due within seven days after your 
billing date in February. Any payments received after these dates will be considered “late”. Therefore, 
the member will be charged a $30 late fee for EACH delinquent payment. Partial fee assistance may be 
available in cases of financial need. All requests are confidential and are decided by a committee of the 
co-chairs and co-treasurers. 
 
Members are responsible for paying for all of the Parents’ Place sessions whether they attend or not. 
Partial payment can be arranged with the treasurer on an individual basis for long-term (3 weeks or 
longer) absences, provided the registrar is notified of the absence in advance. 
 
Any member wishing to withdraw from Parents’ Place must inform a co-chair or registrar. Tuition and 
Membership Fees are refundable through the first week of class minus a $60 processing fee. After the 
first week of class, there will be no refunds on tuition or fees paid.  
Parents’ Place members will not be registered for the next semester or the next year until outstanding 
tuition AND fundraising requirements have been met. 
 
 
Fundraising 
 
Fundraising is essential to the continued operation of Parents’ Place because tuition does not cover all our 
operating costs. Each member is therefore required to participate in fundraising in each of the following 
THREE WAYS: 
 
1) Individual Member Fundraising Amounts: Each member is responsible for fundraising/paying a 
specific dollar amount during the school year, according to the chart listed below. Any remaining money 
due after all fundraising events are complete will be due by May 1st, 2014. Any members who choose to 
withdraw from Parents’ Place during the school year are STILL RESPONSIBLE FOR THEIR FULL 
FUNDRAISING AMOUNT. For 2016-2017 year, requirements are as follows (infants in the parents’ 
room are excluded): 
 
One child attending one day per week:  
One child attending two days per week:   
Two children attending one day per week: 
Two children attending two days per week: 

 
$132 per year 
$198 per year  
$198 per year 
$264 per year 

 
2) Volunteer Opportunities: Each member is also REQUIRED to volunteer in some way (i.e. 

organizing/participating) during at least TWO major Parents’ Place events (Open House  or 
fundraising events), with at least ONE of those being the Silent Auction, Noodles and Doodles, or the 
5K race (as these are our biggest fundraisers of the year). 
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3) Soliciting Donations for the Silent Auction: According to our bylaws, “Members must solicit two (2) 
businesses and must collect one (1) donation for the silent auction fundraising event.” 
 
*There are many fundraising options to choose from, some of which are listed below. All of these options 
will be explained in detail during the first few weeks of the semester.  
�
9 Krispy Kreme- Order forms are passed out and collected a few weeks later for a variety of Krispy 

Kreme donuts and coffees.  Donuts are delivered to Parents’ Place where each member will pick up 
their order and deliver them to their customers. A portion of each members’ proceeds goes toward 
their individual fundraising goal.�
�

9 Noodles & Doodles- Spaghetti dinner with a children's art show twist! Ticket sales benefit fundraising.�
�
9 Kroger Community Rewards – Members can receive an amount off their fundraising for each 

Kroger card they register online. �
�
9 Silent Auction - One of our biggest fundraisers of the year! A great event where PP members and the 

community can come together to shop for some great items AND support Parents’ Place! �
�
9 Parents’ Place 5K - Another very successful event for PP! In addition to the 5K run/walk, there are 

children’s races, food, and fun for the whole family! �
�

9 WVU Home Football Parking – Work the parking lot at the church and receive a percentage of the 
money raised toward your fundraising goal! All home games are up for grabs!�

�
9 Buy Out – Some parents opt to pay their fundraising requirement out of pocket rather than raise 

the money. This amount can be paid in half for each semester or in full at the beginning of the year. 
Those who buy out are still required to volunteer their time to make Noodles and Doodles, Silent 
Auction, 5K run, and other fundraising events a success. �

 
Church Clean-up 
 
As the church does not have a janitorial staff to help keep the facility clean, each member is charged a 
$15 cleaning fee to cover the cost of cleaning (this fee is included in the $35 membership fee that is paid 
as part of your overall tuition).  
 
Snack Duties 
 
One member will perform the duties of snack person each day. Each family is responsible for providing 
snacks for the children in classrooms (except those parents who have only a baby in the parents’ room). 
 
Parents are asked to sign-up for snack dates using the calendar on Sign-Up Genius through the link 
provided in the newsletter. Families who attend one day a week should provide snack once each 
semester (twice a year). Families who attend two days a week should provide snack two days each 
semester (four times a year). Sign-Up Genius can set up an e-mail reminder. In addition, a reminder will 
be posted in the Parents’ Place newsletter with weekly listings of snack volunteers.  
If you forget to bring snack on your day, reserve snacks are available in the Parents' Place kitchen 
cabinet. If you must use the reserve, you are responsible for replacing them as soon as possible. If you 
use the reserve snacks, you will not receive credit for snack duty until the reserves are replaced. 
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Classroom Snacks 
 
The snack person for the day is responsible for bringing snacks and juice for all classrooms. Please bring 
enough snacks for approximately 40 children and 1 gallon of 100% fruit juice (a standard bottle of juice is 
½ gallon, so you would need 2). Please bring in any packages from the snack so that members whose 
children have food allergies may review the ingredients. 
 
Please do not bring whole nuts, popcorn, candy, or extremely sugary or salty foods. 
 
Several children in the program have life-threatening food allergies to common foods, such as 
avocados, eggs and nuts. To simplify the teacher’s responsibilities at snack time and to keep children 
safe, please provide an allergy-friendly snack for all students. 
Parents of children with food allergies must check the ingredients in the snack being prepared for his or 
her child’s room. If allergens are contained in the snack, the parent should request that the snack not be 
sent and should provide an alternative snack for all students in the classroom. Parents of children with 
allergies will maintain a “food bank” of allergy-friendly snacks in the Parents’ Place kitchen so that there 
is always an acceptable, available alternative. 
Below is a list of snacks that most children can safely eat. You may choose to use this list as a guide to 
purchasing snacks that will be safe for all students. If you choose to provide a snack not on this list, please be 
sure to bring the food labels so that parents can determine if the snack is safe for their children. 
If you do not wish your child to have juice you must provide an individual container of water clearly marked 
with your child’s name to their teacher upon drop off each day you attend. 
 
Allergen-Free Snacks 
 
Brand names, when provided, matter! 
-100% Apple or White Grape juice only 
-Fresh fruit (grapes-cut in half for toddlers, apple slices, Halos or Cuties, pear slices etc.)  
-Apple sauce cups or pouches 
-Fruit cups with spoons 
-Dried fruit (fruit leathers, dried apples, berries, raisins etc.) 
-Cut fresh vegetables (carrot sticks, peeled seedless cucumber slices, broccoli, cauliflower etc.) 
-Wheat Thins (original) 
-Ritz Crackers (original and whole wheat) 
-Pretzel sticks (Kroger brand, Giant Eagle brand, or Snyder's of Hanover) 
-Graham Crackers 
-Cheez-its or comparable store brand cheese crackers 
-Honey Maid or Kroger Cinnamon Stick Crackers 
-Triscuits (original) 
-Chex cereal (rice or corn) 
-Kix cereal 
-Cheerios (plain), Toasted Oats (Aldi) 
-Teddy Grahams (original, cinnamon, oatmeal, or chocolate) 
-Annie’s Bunny Crackers 
-Goldfish Crackers (original, cheddar, pretzel) 
-Barnum’s Animal Crackers 
-Rice Cakes - Quaker Apple Cinnamon or Cinnamon Sugar 
-Nature’s Basket White Cheddar Puffs (Aldi) 

 
Baby Room Snacks 
To help make snack time in the baby room easier for the teacher, the babies will receive cheerios and juice 
ONLY during the fall semester. As time progresses parents and teachers can choose to add age 
appropriate snacks.
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Birthdays and Holidays Treats 
 
Please keep birthdays and holidays safe by bringing food labels for all treats you wish to provide to your 
child’s classroom. Please ask parents of children in your child’s class in advance if their children can 
partake in what you plan to bring. Or, ask how to alter a favorite recipe to accommodate a food allergy. 
Most alterations to recipes are fairly simple. Consider another easy alternative to the food allergy 
dilemma: celebrate birthdays and holidays with small toys instead of edible treats. 
 
The following treats do not contain milk, egg, nuts: 

� Jello-brand jello cups*�
� Kraft Marshmallows* �
� Fruit Snacks (Mott’s All Natural, Great Value Fruit Smiles)* �
� Chocolate Teddy Grahams �
� Oreo Cookies (original) �

�
* indicates treat is also wheat-free  
 
If you wish to bring a special snack for your child’s birthday, please make prior arrangements with the 
child’s teacher to discuss their individual guidelines on snacks. Also, please do not include candy in class 
holiday presents (including valentines treats) without first checking with the teacher. 
 
Snack Distribution 
 
Snack and drink containers for each classroom are located in the kitchen. 
 
Plan to arrive at least 15 minutes early to deliver the snack to each classroom. Early delivery will allow 
you to hear announcements and prevent any disruption of classroom schedules. Please do not enter the 
classrooms with the snack. Instead, leave the snack and juice outside and to the right of the door. The 
teacher will pour drinks and hand out snacks. 
 
Clean-Up 
 
As the snack person for the day, you are also responsible for cleaning the snack and juice containers. At 
about 11:15, collect the empty pitchers and trays (teachers will set them outside their door), wash them 
out in the kitchen, dry them and put them back in the cabinet. Parents are not responsible for cleaning 
the cups used by some of the teachers (the teachers clean these and keep them in the classrooms). Any 
extra snacks and/or juice can be taken home, or saved in the Parents' Place cabinet or the refrigerator. 
Please label and date any leftover items before putting them away. 
 
If this is your first time distributing snacks, please ask a Parents’ Place member for assistance with 
finding your way around the kitchen, delivering snacks and cleaning up. We are all happy to help 
you! 
 
Parents’ Room Snack 
 
On the day you are scheduled to bring snack it is also customary to provide a snack in the Parents’ 
Room. This is optional. There is no obligation to bring snack for the parents. A parent room snack 
sign up accompanies the child snack sign up. 
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Social Activities 
 
In addition to the regularly scheduled Parents’ Place session, the social coordinator will schedule 
opportunities throughout the year for parents and their kids to get together and socialize. Some of these 
events include, but are not limited to, the following: 
 
� Halloween Party (October) - Children wear costumes, eat and play games. �
� Winter Party (December) – Families meet to celebrate together before winter break. �
� Egg Hunt (Spring) - Parents provide eggs filled with age-appropriate treats, which are hidden 

throughout a local park for the children to find. ��
� Family Picnics or Playdates�
� Baby Dinners (Ongoing) - Members sign-up to provide dinner items for Parents’ Place families with 

a new baby. �
� Teacher Appreciation Picnic (May) - This event is held at a local park at the conclusion of each 

year to express appreciation for the hard work and dedication of Parents’ Place teachers. ��
� Summer Days in the Park (Summer) – Current and prospective Parents’ Place members and guests 

are invited to meet at various Morgantown parks throughout the summer. �
 
In addition, the Social Coordinator may organize other events for families throughout the year (such 
as lunch at local restaurants, tours of stadiums or local businesses, family hay rides, sleigh rides, and 
parents' nights-out). 
 
Suggestions for social events are always welcome. 
 
Community Service 
 
Parents' Place participates in several ongoing community service projects throughout each year. Check 
the calendar in the parents' room notebook for a detailed description of projects taking place each 
month this year. Some examples of community service projects from previous years are: 
 
� Food collected and donated throughout the year��
� Meals donated to the Ronald McDonald House or Rosenbaum Family House �
� Salvation Army’s Stuff a Stocking, filled by Parents’ Place families with donated items �
� Gabriel Project - clothing, baby items given to young mothers in need �
� Project Linus - fleece blankets made and donated for children in need �
 
 
Parents’ Place Registration 
 
Registration will begin near the end of the spring term for the following year. Registration forms will be 
online a week before open registration in order to determine which members will be returning and what 
days they would like to attend. A non-refundable registration fee of $35 for the first child registered, 
$20 for the second child, and $10 for each child thereafter must accompany the registration form in 
order for a family to be considered for the following year. All outstanding fundraising requirements 
and tuition payments from the previous semester must be settled before a family will be able to 
register for the following year. All day and classroom assignments will be made by the registrar. 
Officers of the Board will receive first priority for choice of days and frequency of attendance. Second 
priority for single day attendance is given to current members and third priority for single day 
attendance to those on the current waiting list. After these placements have been made, all other 
requests for second day attendance will be filled based on availability and in the order in which each 
family’s registration was completed. 
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New members may join Parents’ Place provided there are openings in the appropriate classrooms for 
their children. If there are no openings, a family will be entered on a waiting list, and they will be notified 
when openings become available. In order to maintain classroom consistency, the registrar will avoid 
adding new children to a classroom after the first few weeks of each semester. If a current member of 
Parents’ Place would like an additional day after the registration period has ended, contact the registrar 
to inquire about classroom vacancies. 
 
Parents may direct questions/concerns regarding classroom assignments to the registrar. 
 
Church Policies 
 
All Parents’ Place members must abide by church policies and help care for the church facilities. Please 
remember that we are guests of the church. 
 
� Parents’ Place is open from 9:30 to 11:30 am, Monday through Thursday. The church requests that we 

vacate the building each day by 12:00 pm. ��
� No smoking is allowed in the church. �
� Please push strollers on the sidewalks only, not on the grass. �
� Parents and children are not permitted in the nursery (located next to Baby Room A) or the church 

sanctuary, when Parent’s Place meets. ��
� The church has assigned Parents’ Place its own space in the kitchen. Parents Place supplies and 

snacks are clearly labeled. Please do not use church supplies. ��
� Please hang parents’ room chairs and return toys or blankets to their place after each session. �
 
Fire Drill Procedures 
 
According to the state fire code, a fire drill must be rehearsed once each semester. The teacher liaison will 
schedule a fire drill for each day of the week that Parents’ Place meets. Fire drills are typically held 
during the last 10 minutes or so of class. Please follow these rules prior to, and during the fire drill, and in 
the event of a fire. 
 

1. If you have children in multiple rooms, escort only the youngest out of the building. Teachers and 
other parents will escort older children.   

2. Exit quickly and quietly out of the designated fire exits according to your youngest child’s 
location:   

a. Parents’ Room: exit through the side door, walk on the sidewalk around to the gravel 
parking lot across the street.   

b. Baby Room A: parents exit with their child through the front door to the gravel 
parking lot across the street.   

c. Toddler Rooms and Baby Room B: parents exit with their child through the Parents’ 
Room side door, around the building to the gravel parking lot across the street.   

d. Pre-K Rooms: students exit down the steps through the side door on the main floor, and 
along the sidewalk to the gravel parking lot across from the church.   

3. Remain outside until the teacher liaison indicates it is safe to return inside the building.  

 
Every Parents’ Place member is required to exit the building during a fire or a fire drill. 
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Our Teachers 
 
Jade Clark -- Baby Room A 
 
Jade Clark is our newest addition to Parents’ Place! She holds a bachelor’s degree in Exercise Physiology 
with a minor in dance.  She has two daughters, ages five and two. Growing up she resided in 
Pennsylvania, California, Arizona and West Virginia.  Currently, she teaches group exercise classes for 
WVU Hospitals. Last year she was a Parents’ Place member and a regular substitute for all age groups 
within the organization. Jade’s personal philosophy on children is that they are all small humans that 
deserve to be acknowledged, heard, respected and loved. Jade strives to provide those services to her 
students. She especially enjoys reading, singing and dancing with children. Jade loves children and is so 
very excited to begin teaching at Parents' Place. 
 
Grace Brewer – Baby Room B 
 
Grace lives in Morgantown.  She grew up in multiple cities across the country which has given her a 
childhood experience with different regional diversities.  She currently holds an Associate’s degree in 
education and is pursuing a Bachelor’s with an interest in Early Childhood Development.  Grace has two 
daughters and is involved in a local community group for mothers.  Grace became involved in Parents’ 
Place while filling in as a substitute in Toddler Room A.  Grace has many activities planned for the 
upcoming year, which will center around weekly themes that she hopes each of the students will find 
engaging and educational.  Grace believes that children learn best through interactions with each other 
and by discovering the world around them.  In her spare time, she enjoys reading, crafting, and spending 
time with her family. 
 
Jennifer White – Toddler Room A 
 
Jennifer joined Parents’ Place several years ago with her daughter. Although her daughter has moved 
on to "big kid school," Jennifer stayed on as the younger twos teacher. Originally from Northern 
Virginia, Jennifer worked with special needs preschoolers in the Fairfax County School System. Before 
coming to Parents’ Place she was a substitute teacher at several of the preschools in the Morgantown 
area. Jennifer believes children learn through play. During circle time she introduces the theme of the 
week. Children learn about the theme through hands-on discovery that includes daily art projects, 
music, and story time – and of course free play! 
 
Kristen Matheny -- Toddler Room B 
 
Kristen is a Morgantown native and mother of three who first came to Parents' Place as the Preschool 
Room A teacher in 2011. When her twin boys were born in 2013 Kristen decided to take a break from 
teaching to attend Parents' Place as a member. She attended for the three years, serving as a board 
member and Teacher Liaison for the last two. Her background is in theatre, with a BFA in Acting from 
WVU, and she spent several years teaching K-12 theatre classes and camps before joining Parents' Place. 
Kristen believes in teaching through play and creativity. She believes strongly in the value of a program 
like Parents' Place for parents and children alike, and is looking forward to another year of fun and 
learning!  
 
Danielle Watkins – Pre-K Room A 
 
Danielle is a native West Virginian who holds a degree in elementary education, with a specialization 
in middle school math. She taught middle school science until the birth of her first daughter and 
decided to put teaching on hold while raising her family. She has lived in Morgantown since 2007 and 
joined Parents’ Place as a parent with her two daughters from 2008-2013. While at Parents’ Place, she 
was a Teacher Liaison and board member for two years. Danielle is actively involved in her children’s 
school and classrooms. She volunteers her time doing read aloud, tutoring, helping with different 
school fundraisers and being a classroom party organizer.  
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Michelle Vorndran – Pre-K Room B 
 
Michelle has been a resident of Morgantown since 2003, when she joined Parents’ Place as a parent 
with her two daughters from 2003-2005. She began teaching at Parents’ Place in 2009. After teaching in 
the baby room for one year, Michelle decided her skills and experience would be more useful to 
Parents’ Place families in the older children’s classroom. Her kindergarten teaching experience gives 
Michelle insight on where her Parents’ Place students are headed 
 
Michelle holds a Bachelor of Arts in Elementary Education and Master of Education in School 
Administration and Supervision. She has ten years teaching experience in public schools, nine years in 
Prince George’s County, Maryland and one year in Paramus, New Jersey. In addition to providing 
instruction to students in grades K-6, Michelle also mentored new teachers, organized school wide 
staff development activities, and was a Social Studies resource teacher. 
 
Although she put her teaching career on hold upon becoming a mom, Michelle remained active in the 
community as a substitute teacher at Parents’ Place and Pierpont Christian Preschool, as a story time 
leader at Cheat Library, and, currently, as a volunteer tutor at Cheat Lake Elementary. In her spare 
time, she enjoys reading, gardening, and spending time with her family. 
 
Parents’ Place Board 
 
Parents’ Place board meetings are held monthly. Time and location will be announced in the parents' 
room and will be on the monthly calendar. Board Meetings are open to all Parents’ Place members. 
Everyone is encouraged to attend the meetings. Meetings are held for the purpose of establishing policy 
and hearing reports from the various officers regarding their duties. The Parents' Place board will also 
deal with any member issues that arise. If a vote is taken on a particular issue, every board member 
present has an equal vote. Proxy votes may be called in to a chairperson. If you have a specific issue or 
concern you may either attend the meeting to discuss, or phone-in an opinion or vote prior to the 
meeting. The executive board is comprised of the church and teacher co-chairs, treasurer, secretary and 
registrars. The executive board meets to conduct the business of the organization and when special 
circumstances arise, such as disciplinary matters or financial issues. 
 
Church Co-Chair: Amanda Reilly: amanda.chenoweth.reilly@gmail.com  
The church co-chair maintains a strong relationship with the church and is responsible for handling all 
church-related matters; presides at board meeting and coordinates with board members to ensure that 
Parents’ Place runs smoothly; makes general daily announcements and circulates the sign-up book; 
sets-up and breaks-down parents’ room; vacuums after meetings and takes out trash weekly. 
 
Teacher Co-Chair: Ranah LeBouf: ranahmlebouf@gmail.com 
The teacher co-chair works closely with teacher liaisons and teachers through weekly meetings; 
coordinates with teachers and teacher liaisons to ensure classrooms run smoothly; makes general daily 
announcements and circulates sign-up book; sets-up and breaks-down parents’ room; vacuums after 
meeting and takes in trash cans weekly. 
 
Treasurer (Money-Out): Elizabeth Blake: elizabethablake5@gmail.com  
The treasurer pays all organization bills and reimbursements; handles insurance and taxes; pays 
teacher’s salaries; creates and maintains the budget and keeps accurate records all monetary 
transactions. 
 
Registrar (Money-In): Kristen Camacho parentsplacemoneyin@gmail.com  
The registrar collects tuition and registration fees; maintains fee schedules and coordinates payment 
plans for members. 
 
Registrar: Sarah Lambert, sarahlambert13@gmail.com  
The registrar makes all classroom assignments; handles registration each semester; maintains the waitlist; 
provides parents’ room name tags; and organizes the open house. 
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Teacher Liaisons: Amanda Friend (M), afriend5@mix.wvu.edu Jennifer Marks (W), jleh84@gmail.com 
Lauren Nesselroad (T/TR), laurennesselroad@gmail.com 
The teacher liaisons assists teachers, parents and children with separation issues and discipline 
concerns, keep records of teacher time slips, contracts, and CPR certification, assists co-chairs during 
fire drills, attends weekly teachers meeting, maintains a substitute teacher list and makes arrangements 
for substitutes when needed. 
 
Secretary: Holly Thomas, hollythomas12@gmail.com   
The secretary updates and prints the handbook and other documents necessary for members and 
teachers to review; files and maintain any amendments and changes in officers or addresses with the 
West Virginia Secretary of State as required by the laws of West Virginia; attends all board meetings and 
takes minutes; report minutes from the previous meeting, and distribute copies of the minutes to the co-
chairs, the Parents’ Room book, and the website. 
 
Fundraising Co-Chair: Leslie Hinerman, leslie.trainor@hotmail.com 
The fundraising co-chair ensures that members are informed of fundraising requirements and all 
fundraising activities, maintains records of members’ progress towards their fundraising obligations, 
and organizes all fundraising events with the help of specific event coordinators. 
 
Publicity: Catherine Lovell, catlovell@gmail.com  
The publicity chairperson updates and maintains brochures, places ads or briefs in newspapers, 
maintains an up-to-date web page, and distributes Parents’ Place brochures throughout 
Morgantown (library, doctor’s offices, etc.). 
 
Community Service: Christal Hill, spencer463@comcast.net  
The community service person coordinates community service activities with local parent- and 
child– related organizations throughout the year. 
 
Programming Coordinator: Maria Borror, borror.maria@gmail.com 
The programming coordinator schedules speakers and produces monthly calendar of events for 
distribution to members, hosts guest speakers at Parents’ Place, by greeting and introducing speakers, 
providing directions to the building, ensuring that guest speeches stay within the designated time-
frame, writing follow up thank-you notes to speakers, and preparing and distributing a speaker 
evaluation at the end of each year to gather member feedback about programming. 
 
Social Events and Hospitality Coordinator: Jennifer Marks, jleh84@gmail.com  
The social events coordinator plans social activities each month, arranges with programming 
coordinator to have social events placed on the monthly calendar, plans annual parties (holiday party, 
egg hunt, teacher appreciation dinner, and year-end picnic), coordinates dinners for families with new 
babies, and creates the summer park schedule. They also keep snack schedule on track and keep the 
kitchen stocked with coffee and other supplies. 
 
Librarian: Alissa Gren, alissagren@gmail.com 
The librarian is responsible for distributing and collecting Scholastic book orders, placing the orders, 
sorting and handing out Scholastic books when they arrive, and coordinating with teachers to obtain 
free books for their classrooms. 
 
Noodles and Doodles Coordinator: Vacant  
The coordinator oversees the planning and execution of the fundraiser, including all arrangements for 
the venue, solicitations for donations of food, advertising, publicity, partnerships, and volunteer staff to 
assist with conducting the dinner and art show. 
 
Silent Auction Coordinator: Ann Stanley, annpstanley@gmail.com  
The coordinator oversees the planning and execution of the fundraiser, including all arrangements for 
the venue, solicitations for donations, advertising, publicity, partnerships, as well as arranging for an 
emcee, food and music, and volunteer staff to assist with conducting the auction. 
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5K Run/Walk Coordinator: Vacant  
The coordinator will oversee the planning and execution of the fundraiser, including confirming the 
location of the event solicitations for donations, participants, and volunteers for the day of the event, as 
well as community sponsorships, advertising and publicity, and activities and management of the 
event itself. 
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Parents’ Place Projected Budget Jul '16 - Jun ’17  
   
 
Ordinary Income/Expense 

Income 
Donations  300.00 

Fundraising 
5K 
5K Donations 3,000.00 
5K Expense -2,200.00 
5K Registration  2,185.00 
5K – Other 0.00 

Total 5K   2,985.00 
Amazon Smile  55.00 
Auction 
Auction Expense  -2,200.00 
Auction Income 8,800.00 
Auction Raffle  95.00 
Auction – Other  0.00 

Total Auction  6,695.00 
Buy Out   1,200.00 
Coupon Books  700.00 
Football Parking  680.00 
Krispy Kreme  1,800.00 
Kroger   2,000.00 
Noodles & Doodles 
Expense - N&D -820.00 
Noodles & Doodles 2,700.00 

Total Noodles & Doodles 1,880.00 
Scrips 
Scrips Expense 0.00 
Scrips - Other 200.00 

Total Scrips  200.00 
Total Fundraising  18,195.00 

Interest    0.60  
Membership Fee   2,240.00 
Registration   2,700.00 
Tuition 

Fall   12,500.00 
Spring   17,000.00 

Total Tuition  29,500.00 
Total Income  52,935.60 
Gross Profit  52,935.60 

 
 
 
 
Expense 

Advertising  100.00 
Background Checks 60.00 
Bank Charges  0.00 
Church Contribution 3,600.00 

Classroom Supplies 
Amy   500.00 
Danielle   500.00 
Grace   500.00 
Jade   500.00 
Kristin   500.00 
Michelle   500.00 
Classroom Supplies - Other 0.00 

Total Classroom Supplies 3,000.00 
Cleaning/supplies  200.00 
Community Outreach 0.00 
Copies   100.00 
Credit Card Fee  1,200.00 
Hospitality  100.00 

  Insurance  3,000.00 
License/Fees  50.00 
Office Equipment  0.00 
Office Supplies  50.00 
Other   0.00 
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Payroll Expenses 
941   2,600.00 
Gross   40,000.00 
SUTA   0.00 
Payroll Expenses - Other 362.00 

Total Payroll Expenses 42,962.00 
PO Box Fee   70.00 
Printing    100.00 
Social    400.00 
Software   400.00 
Substitute Teacher  300.00 
T-shirt expenses   170.00 
Tax Preparation   350.00 
Taxes    215.00 
Telephone Expense  168.00 
Web Page   270.00 

Total Expense 56,865.00 
Net Ordinary Income -3,929.40 
Net Income  -3,929.40 

 
 
 
 
 
 


